APPLICATION FOR RECORDS RETENTION SCHEDULE DO AT o Y G S v

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form Forward signed original to
Department of Archives and History, Records Management Division, 330 Capito! Avenun Atlanta, Georgia, 30334
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address , FOR RECOADS MANAGEMENT USE

Application Dete Department of Education . : Application Number

. Office of Instructional Services L 8 3 2- 2.

Division of Instructional ‘Medgisgrv1c

Application Numbec 2054 Twin Towers East @ Dete Completed
_Atlanta, Georgia 30334 DEC 201982 |TTan24 1983
2. Person to Contact Working Title TYelzphone Number
pat Cook Secy/Typist Sr. 656-5945

3. Action Requested
a. (} Estaonsn Retsntion Scheduie; record will continue to accumulate.
b. 3 Dispose of present sccumutation; no further sccumulstion anticimud.
¢ O Amend Application No. _ Check One: O Cha O Supercede: O Void

4. Detas of Series 5. Records Series Tith (fo!!awedbytfn’aumdmoffm i differant)

E‘f"“t Latest Instructional Media Services Div.’ Board of Education Request Files
1973 - | Present _ ‘ .

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

N

This division is responsible for the weekly daytime instructional
programming of the Georgia Public Television Network; development, product and distribution
of media products; media field services to local systems in media program development;
field engineering services; services of the film and audio-tape libraries; and the develop-
ment and management of special projects related to media.

7. Record Serles Description This file containg the fol!owmg documents {include form numbers and titles, if lny)
Attach samples of tha file.

Docurmants relating to: Requesting direction, support, funds, etc., to carry out
activities of division from the State Board of Education.

Included ars: Correspondence, reports to beard, related approval documents, etc.

Fileisarranged:  Chronologically by year.

8 Monthly Reference Rate  How oftan are récords referrad to which sre:
- Onetosixmonthsold & ; Seven to twelve monthsold 6 _ _; Thirtssn to twenty-four months old 6 H
twenty-f‘ ive months and older.._EL_?

9. Annual Rm of Accumulation of Rmrds K e
- Letter-size ci_f;m Log:l-sm drawm _.___: Shelves

L

 Other (secity) 114"

AR-50-71: Rev.78 R R - I -
NN ’ - T




GixHold in the current files area monthis) 3 _____ year(s); then
3 Transfer to local holding area, hold vear{s); then
O Transter to State Records Center;hold . vyear(s); then
_ O Destroy.
[ Transfer w0 State Archives for permanent retention.
O Other (Specify)

Thess instructions apply to all prior and future accumulations of the series.

YES | NO_| 10. Questionnaire  (Piace an “X* in the proper column) SIS
X a. Is this the official copy of the series? .
_If not, where is it?
. b. Does the series contain confidential information requiring security handling?  If ves, cite law or regulation.
' P
X | e Is this s vital record?
% d. Does this series have historical or long term research vaive?
x s. When one or two documents in the flle make stmcessarytokeepthemnre ﬂlefou fong period, muidthese
e P . B ., '
% g. fs the mfotmaﬁon enntamed in this series ever analyud and/or rceorded in a summarized report?
ooV,
X h. Is thers a duplication of this saries in your oﬁwe of in another office or agency?
if ves where?
X i. s this series for # major portion of it} reguiarly microfilmed?
X i Does the record series resuit in 3 comoputer printgut?
11. Retention Requirements The following requires the series to be kept:
a, State Law years. . d. Audit period Years.
b, Statute of limitation ; years, e. Administrative nesd 3 years.
¢. Federal aw . years. f. Feaderal retention instructions years.
Attach copy or excerpt of laws or regulations. Explain administrative need.
w Administrative Office reference need
12. Anumvedoupoamnlnmucﬁons . Tmsagencyreeommendsﬂmﬂwmenfmbecutoﬂnmmdofuch 7 )
[ Calendar Year: O Fiscal vear; [J Other : then,

| Agency Head/Designes {Signaturs) Date Records Management Officer [Signature)

. y $State Records Committes (Srgnami

Ol /%,?//gz;z Walkey X Bwﬂw\% 1fr)s2

Date

{If disspproved, sttach letter

Recommendations in para- < '
graph 12 are approved. Statz Auditor/Desigree )w //i‘f %

of explanation.} '?t Sacretary of State/Designee l{/')/ a

- Attorney Genersi/Designee M-Mﬂ/j 4%/7" g?
AR—50-71; Rav. 76 (i . , )




